
 

 
 

 
 

 
A Career Opportunity 
 

At UNICEF, we work tirelessly to ensure children survive, 
wherever children’s lives are at risk. As part of the UN, we 
are active in more countries and have saved more children’s 
lives than any other humanitarian organization. 
 
By embarking on an ambitious campaign, we will reach every 
child, even those in the most remote and hard-to-reach 
places with the essentials that every child and every family 
needs to survive.  Because no child is too far. 
  

Consider joining us as our: 
 

Policy Specialist, Canada One Youth 
(Permanent; Full-time; based in Toronto) 
 
The Policy Specialist, Canada One Youth has an exciting role in UNICEF Canada – influencing 
public policy and stakeholder practice to advance the rights and well-being of Canada’s children 
and youth. Reporting to the Director, Policy and Advocacy, you will identify, design and deliver 
opportunities to influence legislation, policies, investments, practices and knowledge in all levels 
of government and across the child and youth serving sector. You will collaborate with colleagues 
in UNICEF Canada’s innovation lab to mobilize data and policy analysis for and with kids, and 
convene stakeholders to participate in designing solutions. 
 
You’re agile enough to take our strategic plan and figure out where we can make the greatest 
impact; you want to solve problems in novel ways and you are very comfortable engaging 
influential government decision-makers and child-serving organizational leaders. You will not 
have staff that report to you but you’ll draw on your experience in advocacy and your knowledge 
of the policymaking process to mentor and support those around you. The work will be challenging 
and deeply meaningful. Like your team-mates, you will embrace a fast-pace and are comfortable 
trying out new ways to inspire and engage Canadians. This includes building robots (seriously). 

 
The responsibilities of the position will include: 
 
Policy analysis and influence (45%) 
 

 Identify and respond to opportunities to influence public policy affecting children’s rights 
and well-being, drawing on your knowledge of the policy environment and your 
stakeholder network. 

 Use your experience designing advocacy initiatives to determine and deliver effective 
advocacy strategies. 

 Develop legislative briefs, policy analysis, presentations and appropriate 
communications for/with governments and stakeholders, drawing on your knowledge of 
Canadian child and youth policy, UNICEF’s data and Canada’s children’s rights 
obligations. 



 

 
 

 

 Hone your policy influence and advocacy tactics: Use and experiment with new ways to 
grow a network of influence, mobilize knowledge, design campaigns and identify the 
right tactics for your objectives. 

 Design youth participation opportunities in collaboration with UNICEF Canada’s Youth 
Participation Lead. 

 Monitor current developments in government, research and public discourse on 
children’s rights issues in Canada and internationally. 

 Develop a strong knowledge of UNICEF’s overall policies and programs. 

 Decide and manage the work of occasional interns, student placements and volunteers. 
 

Stakeholder engagement and advocacy (45%) 
 

 Develop and sustain positive, strategic relationships and effectively communicate with 
stakeholders in government, civil society organizations and networks, and 
academic/research institutions, to inform, influence and facilitate collaboration in various 
initiatives. 

 Maintain relationships, coordinate meetings and represent UNICEF Canada at meetings 
with key policy staff at departmental and parliamentary levels. 

 Participate in / or present at forums and in coalitions, as required. 

 Plan and manage events and initiatives, commission and manage research, and design 
and deliver training related to child and youth policy. 

 Contribute to diverse stakeholder communications (including Web, e-news, social 
media). 

 Develop key relationships with UNICEF globally related to domestic policy work. 

 Manage a stakeholder database. 
 

Organizational development (10%) 
 

 Contribute to internal monitoring and evaluation. 
 Play an expert role on project teams to identify policy influence opportunities, 

participating in Agile planning, team meetings, events and other initiatives. 
 Collaborate with and coach the people around you to develop knowledge of the state of 

children and youth and a children’s rights approach to UNICEF Canada’s work. 
 Support a youth-centric perspective and produce results/deliver value every day. 
 Ensure integrity with the organizational mission and values in all activities. 
 Maintain an effective system to organize information and documentation. 
 Maintain accurate financial and activity records to ensure project/program accountability. 
 Develop and manage materials including translation and production services. 

 

 

The ideal candidate will have: 
 

 A post-secondary degree in Public Policy, Political Science, or a related field. 

 A minimum of five (5) years relevant work experience. 

 A strong knowledge of Canadian governance, parliamentary, policy-making and law-
making processes. 



 

 
 

 
 

 Great policy analysis, research and advocacy skills and experience. 

 A good understanding of issues affecting children and youth in Canada. 

 Knowledge of the UN Convention on the Rights of the Child and the international human 
rights system (an asset). 

 Great organizational skills, with superb attention to detail and quality while meeting 
deadlines and multitasking in a fast-paced, dynamic environment. 

 Great communications skills for diverse media and relationship management abilities.  

 Experience with standard office software and with social media platforms. 

 English language proficiency. 

 French language or Indigenous cultural competency (an asset). 

 
For consideration, please submit your resume and cover letter to careers@unicef.ca by July 20, 
2017.  Please attach your cover letter (including salary expectations) and resume as one 
document and reference “Policy Specialist, Canada One Youth” clearly in the subject heading.  
 
UNICEF Canada sincerely thanks all applicants for their expressed interest in this opportunity, 
however, only those selected for an interview will be contacted.  
 
Consistent with our Child Protection Policy, the successful candidate must receive clearance by 
a police background check, including the vulnerable sector screen.  
 
UNICEF Canada is an inclusive workplace and is committed to championing accessibility, 
diversity and equal opportunity. Requests for accommodation can be made at any stage of the 
recruitment process providing the applicant has met the requirements for the position.  
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